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The Office of Personnel Management (OPM) is coordinating a Government-wide
transfer of donated annual leave under the Emergency Leave Transfer Program
for Major Disasters or Emergencies for employees adversely affected by
Hurricane Katrina and its aftermath. Two agencies have contacted OPM and
requested approximately 18,000 hours of donated annual leave to assist

their employees and OPM anticipates that they will receive additional

requests for donated leave from other agencies.

Under the Emergency Leave Transfer Program for Major Disasters or
Emergencies, employees may donate annual leave or restored annual leave for
transfer to other Federal employees who need additional time off from work
to continue recovery efforts from Hurricane Katrina. Leave donors may
donate a minimum of 1 hour and a maximum of 104 hours of annual leave
and/or restored annual leave. However, leave donors may not designate who
receives the leave donation.

Federal employees have always been on the forefront of assisting their
coworkers in times of need and making positive contributions to improve the
quality of life for all. We ask that Commerce employees continue this
tradition and donate leave to further assist our federal coworkers while

they heal and recover from this major disaster. Employees who wish to
donate annual and/or restored annual leave should contact their bureau
emergency leave transfer coordinator who will provide guidance to assist
you in donating leave to this worthy cause. Since the Department needs to
provide an estimate of the potential number of donated leave hours to OPM,
we ask that you work with your bureau coordinators to transfer the leave
before October 15, 2006. Bureau coordinators will work with the
Departmenta€™s Office of Human Resources Management to facilitate the
transfer of leave to OPM for subsequent distribution to affected employees.
For additional information about this program, please contact your bureau
leave transfer coordinator:

Bureau Emergency Leave Transfer Coordinators:

Bureau of the Census and Economics and Statistics Administration
Elizabeth Peifer, (301) 763-4748, elizabeth.m.peifer@census.gov
Jodee Pritchett, (301) 763-4748, jodee.pritchett@census.gov

Bureau of Economic Analysis
Lisa Patterson, (202) 606-9638, Lisa.Patterson@bea.gov

Economic Development Administration
LaShawn Bell, (202) 482- 5590, LBell@eda.doc.gov



Inspector General
Rochelle Cobb, (202) 482-3701, Rcobb@oig.doc.gov

International Trade Administration, Bureau of Industry and Security,
Minority Business Development Agency, National Telecommunications and
Information Administration, and Bureau of Economic Analysis

Hui Tian, (202) 482-3789, Hui.Tian@Mail.doc.gov

National Oceanic and Atmospheric Administration
Joy Carrier, (303) 497-4869, Joy.Carrier@noaa.gov

Office of the Secretary
Lois Anderson, (202) 482-5259, landers1@doc.gov

Patent and Trademark Office
Leslie Warner, (571) 272-6142, Leslie.Warner@uspto.gov
Monica Thomas, (571) 272-6160, Monica.Thomas@USPTO.GOV

Technology Administration, National Institute of Standards and Technology,
National Technical Information Service, and US & Foreign Commercial Service
Savannah Rimbey, (301) 975-3398, savanna.rimbey@nist.gov
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